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A. General instructions.

The procurement data required is restricted to expendable supplies (object
class 26) and nonexpendable equipment (object class 31). Excluded are
professional services, construction contracts, grants, research and develop-
ment contracts, costs for labor and material for all kinds of repair or main-
tenance services, and rental or lease agreements.

B. Entries.

Heading.
Agencz .

Insert name of the department or independent executive agency. Pro-
curement data should be submitted for each bureau or agency operating
under a department. For example, a departmental report should reflect

a consolidation of the individual reports submitted by subordinate agencies,
bureaus, regional offices, or other procurement activities which will be
appended to the departmental data.

Address.

Self explanatory.

Prepared by.

Name of official to contact for information on the statistical data provided.

Activities covered.

Number of bureaus and/or activities covered by the department, agency,
bureau, or activity submitting data.

Personnel involved.

Number of procurement and purchasing and contracting personnel, GS-5
and above, but excluding clerical support.
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Annual salaries.

‘ Annual salary costs of all procurement personnel involved in purchasing
activities.

Period.
Enter the dates of the semiannual period covered.

Column headings.

i (1) FSC Commodity Group No.

Insert the appropriate commodity group number as described in the Cataloging
Handbook, H 2-1, Federal Supply Classification, Part I, Groups and Classes, as
described in FPMR 101-30.2.

(2) GSA
‘; - Number of FEDSTRIP requisitions submitted and total dollar volume involved.
]
(3) Federal Supply Schedules
Number of purchase or delivery orders and total dollar volume placed with Federal
Supply Schedule contractors.
(4) Other Government Agencies
Number of orders or requisitions (not line items) and total dollar volume placed
with other Government supply sources such as the Defense Supply Agency, the
Veterans Administration, or the Federal Prison Industries.
(5) Agency/Local Activity Contracts (over $10,000)
Number of orders and dollar volume placed against your agency and/or local
activity contracts issued as a result of formal advertising or negotiated contracts
for over $10,000 for each transaction.
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(6) Open Market (under $10,000)

Number of orders and total dollar volume of purchases made for under
$10,000 per transaction. Exclude purchases against imprest funds.

(7) Grand Total
Total number of transactions and dollar volume for each FSC commodity group

and a grand total figure for the number of transactions and dollar volume for
all commodity groups reported.
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